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Phit Iyc 1. QUY TRINH TIEP NHAN VA QUAN LY NGAN HANG CAU HOI THI

Trach nhiém

STT Ngi dung cong viéc Thoi gian Biéu miu
o Tiép nhan NHCHT:
Bo phéan . foo sl
. Dai dién Lanh dao bd mon ban giao .
Khao thi & " .| 30/4 va30/10
1 true ti€p NHCHT nfp méi/bd . 5
DBCLGD; o . hang ndm
. sung/chinh stra tai by phén Khao thi
B mon )
& PBCLGD theo quy dinh
Kiém tra NHCHT tiép nhin t& B6 |-
mon theo ndi dung:
o - Dinh dang cia NHCHT dtng quy | Ngay sau khi
B¢ phén oy Al BB e E A fe o
o dinh, day du céc tai liéu lién quan tiép nhédn
2 Khao thi & ) i ' .
theo quy dinh (két cau, dap an,...) NHCHT tui bd
PBCLGD v :
- K&t cau phu hop vai bd NHCHT moén
- Pap 4n dugce niém phong béi chi
ky cta lanh dao B6 mon
Ban giao NHCHT: . . @
Bophan | Bo mbn ban giao NHCHT va céc tai | Sau khi NHCHT
" Khéothi & |liéu lién quan cho b® phén | duoc kiém trala
DBCLGD; |KT&DBCLGD. Viée ban giao dwge | phit hop va diy
Bomén | thé hien BBBG gifta bd phan di
KT&DBCLGD va b mén.
BOPMN | NHCHT vio qun I, khai
ua vao quan ly, khai
4 | Khiothi & B

DBCLGD

thac dam bao an toan, bao mat
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~ So dd 1. QUY TRINH TIEP NHAN VA QUAN LY NGAN HANG CAU HOI THI

Tiép nhin NHCHT
tir cac BO mén

Chua dat

Kiém tra b4 NH CHT vé
s6 lugng, dinh dang, phan
- nhém theo quy dinh

Ban giao NHCHT gitta
Bo mén va P.QLCL &
TT-PC

Chuyén bd NHCHT
vao quan ly va khai
thac ddm bio an toan,
bao mét
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Phy Ilyc 2. QUY TRINH BIEN SOAN, BOC THAM, SAO IN, NIEM PHONG DE THI

STT | Trach nhiém Noi dung cong viée Thoi gian Biéu miu
X4y dung ke hoach bién soan
Bophin | g3 ;. .
1 Khao thi & 5 £ ik 03 tuén trudce khi thi
Xdéy dung ke hoach bién soan
PBCLGD 3 . : .
d€ thi dua trén Lich thi hoc ky.
I Céap nhat NHCHT: | Ngay sau khi nhan
PPN | Cap nhat NHCHT méibd | NHCHT méi/béd
2 Khéo thi & Eps B s Lo gy
sung/thay thé/chinh stra tir cdc | sung/thay thé/chinh
PBCLGD
BM vao phan mém ron dé thi. stra tir ¢ac BM
Sinh dé thi:
- Can ¢t ké hoach thi, két ciu @&
. |thi tién hanh sinh d& thi cho|
Bophan | 4o pp twong ting v6i sb ca thi | Chdm nhat 07 ngdy
3 Khéo thi & theo lich thi trude khi mén thi
DPBCLGD iy L dién ra
- Nguoi bién soan dé thi ky tén
xé4c nhén vao goc phai cda trang
8 thi.
| Chinh sira dé thi: .
| BOPMN ) Cin gira o8 thi duoi dang File | Sa0 khira 68 thi
4 G W doc v& dinh dang, Font chit, cin | *O & W phar} mem
PBCLGD | 4 L = trdn, tao d& thi
-
Bo phan | In dé thi: o Sau khi chinh sira d&
S Khdao thi & | In d€ thi (ban dung d¢ kiém tra) | thi dang File .doc
DBCLGD |ra giéy in. xong
Kiém tra dé thi:
- Kiém tra két cAu, hinh thitc cia
d€ thi, dam bao dé thi dung thoi
o gian theo quy dinh, dam bao L ‘
BOphan | hang tin, didu kién v& st dung | Chém nhat 06 ngay
O | Kbaothi& | ewkhong sit dung tai lie | 06¢ Khi mon thi
BROLED | < e Ene R0 et Uy difn ra
cua dé thi.
- Ngudi kiém tra d& thi ky tén
x4c nhn viée da kiém tra vao
mit sau t& dé thi
- A B ,
By phén | Sa20 in dé thi: . | Chém nhét 05 ngay
7 Khdo thi & | Thyc hién sao in dé thi theo k€ | trudc khi mon thi
PBCLGD hoach thi. 7 A diéﬂ ra.
B0 phén Kiém tra viéc sao in dé thi: Neav sau khi sa0 |
8 | Khaothi& o e
PBCLGD © thi xong
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Kiém tra dé thi sau sao in co
thiéu. trang, thiéu hay mé chir,
s6 lugng d& thi ¢6 ding theo sé
lugng sinh vién dy thi trén lich
thi.

B4 phéan
Khao thi &
DBCLGD

Dong géi, niém phong dé thi:

- Thye hién viéc déng géi, niém
phong céc tni d& thi da dugc sao
in (¢6 nhan dan niém phong tai
cdc mép cia thi dung dé thi va
chit ky clia ngudi niém phong).

- Chuyén cdc tai d& thi ¢4 niém
phong vao luu trit tam thoi tai
PXT&PBCLGD trong thoi
gian moén thi chua dién ra. Viéec
luu trit phdi ddm bdo an toan,
bdo mét theo quy dinh.

Ngay sau khi viéc
kiém tra sao in dé
thi két thic




SO’ db 2.1. QUY TRINH BIEN SOAN, BOC THAM, SAO IN, NIEM PHONG DE THI

- THEQ PHAN MEM

v

Xéy dung ké hoach bién soan dé thi
ciin cir theo ljch thi

A 4

..Cdp nhit NH . .

A 4

Sinh dé& thi

Y

Chinh sira dinh dang dé thi véi File
“.doc”

Fy

Y

[n dé thi (ban ding dé kidm tra)

Chua dat

Kiém tra dé thi vé
két cdu, hinh thire,
thoi gian

Sao in dé thi

!

v -
Kiém tra viéc sao

Chura dat

in BT vé s6 ban in,
chét lugng trang in

E)ong g0i va niém phong ti dé thi,
chuyén vio luw tri¥ tam thai trude khi
t6 chirc thi

y
Két thie
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So' d6 2.2. QUY TRINH BIEN SOAN, BOC THAM, SAO IN, NIEM PHONG PE THI
THU CONG/CO BAN

Bit diu

y

R4 sodt ngén hang d& thi can o
vao ke hoach thi

Cép nhft ngan hang d& thi va béc tham

y

Vao bién ban boc thim va nhan
ban dé thi

v

Kiém tra, ky xé4c nhan d& thi chinh thic

In sao d& thi chinh thirc

r i .

Y A £ Ao A o

Kiém tra, kiém dém @2 thi goc vdi
dé nhén ban

i

Viét théng tin vao tai dung d8 thi, chuyén d&
d& nhén ban kiém dém vao thi dung dé th

‘ v
Niém phong d8 thi

Két thic



Phu lyc 03. MAU BE THI POI VOI HINH THU'C THI TU LUAN

BO GIAO DUC VA PAC TAO

DE THI KET THOC HOC PHAN

TRUONG PHSP NGHE THUATTW | e, 3 | E—————
Mambénhoc:  .oeveieiene
Sétinchl:  eeeerereene
Hinh thie thi: ereene
Thoi gian: v
Ngéanh dao tao: ... 2)......
Madé ... i) -

Cau 1 (....diém):
 Chu2 (.. .diém):

Cau 3 (....diém):

BQ GIAO DUC VA PAO TAO

DAP AN PE THI KET THUC HQC PHAN

TRUONG PHSP NGHE THUATTW | reeverreens i cssepenmuens
Mamoén hoc:  aeeevenenen
Sétinchi:  eeeeenene
Hinh thie thi:  ..........,
Thoi gian:  ceeevvevienn
Nganh dao tao: R . T
M dé: . -
NOI DUNG
Cau 1 (....diém):
Céu 2 (....diém):
Cau 3 (....diém):
- - HaNgirngay: thing ndm 20
Ngudi bién soan dé & dap 4n: Ky, ghi hg tén
GV phén bién 1 Ky, ghi ho tén
GV phén bién 2 Ky, ghi ho tén
Trwéng b mon Ky, ghi ho tén
Trwéng khoa Ky, ghi ho tén

Trudng khoa/Trung tim
(ky va ghi rd ho tén)

A Sk b T £ b 7 o IR

ak
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Phuy Iue 04. MAU BE THI DOI VGI HINH THUC THI TRAC NGHIEM

BO GIAO DUC VA PAO TAO PE THI KET THUC HOC PHAN
TRUONG PHSP NGHE THUATTW | .o [ TR
Mé mén hoc: ...
Sotinchi: ...
Hinh thére thi: ...,
Thoi gian: .
Nganh dao tao: el 2)iii e
Madd L (3)...
CU 12 sinisisinnanemernenmnsrrssss
A.
B.
.
D.
611§ 1)
A.
B.
C.
D.
BO GIAO DUC VA PAO TAO PAP AN DE THI KET THUC HOC PHAN
TRUONG DHSP NGHE THUATTW | o ' | PR
Ma mén hoe: el
Sbtinchi: e
Hinh thic thi: ...
Thagiam: e
Nganh dao tao: 2., -
Madd: L (s
Bitu didm:....cccooeevnmmnnnnnniiniiiiii
Cau 1 A Céau4 o Cau7 | ..
Cau?2 B Cau s Caug8 | ...
Cau 3 [ Cau 6 Céun | ..
Ha Néi, ngay  thdng  ndm 20
Nguoi bién soan d& & d4p 4n: Ky, ghi ho tén
GV phédn bién 1 KY, ghi ho tén
GV phan bién 2 KY, ghi ho tén
Truéng by mon Ky, ghi ho tén
Truwéng khoa Ky, ghi ho tén

Trwéng khoa/Trung tim
(ky va ghi rd ho tén)



Phu luc 05. MAU PE. THI POI VOI HINH THU'C THI VAN PAP

‘BC GIAQ DUC VA PAO TAO
TRUONG DPHSP NGHE THUAT TW

PE THI KET THUC HOC PHAN

............... [ )
Mamoénhoe:  cceeereenn
Sdtinchi: e,
Hinh thic thi: ~ .eeeevinene
Thoi gian: e
Nganh dao tao: TN 7 I
Ma dé: R ) T

Cau 1 (....diém):
Cau 2 (..diém): .

Cau 3 (....diém):

BO GIAO DUC VA DAO TAO
TRUGONG DHSP NGHE THUAT TW

DAP AN PE THI KET THUC HQC PHAN

............... s e
MaAmdnhoe: e
Sotimehl: 0 s
Hinhithmeth:  eosciess
Thoigiatr: = s
Nge‘m? dao tao: SR ) B
M3 d&: : (3
NOIDUNG
Caul (....diém):
Céu 2 (....diém):
Cau 3 (....diém):
Ha Ngi, ngay  thdng nam 20
Nguwoi bién soan dé & dap 4n: K¥, ghi ho tén :
GV phin bién 1 "| K, ghi ho tén
GV phan bién 2 KY, ghi ho tén
Trwéng b mon Ky, ghi ho tén
| Trwéng khoa Ky, ghi ho tén

Trudéng khoa/Trung tim
(ky va ghi ro ho tén)
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Phu lyc 06. MAU DE THI POI VOI HINH THU'C THI THU'C HANH

BO GIAO DUC VA DAO TAO PE THI KET THUC HQC PHAN
TRUONG PHSP NGHE THUATTW | .. (1 ssmssasmmmonnnns
Mamén hoc: el
Sdtinchi: e
Hinh thie thi: ...
Thoi gian: C easesmesnans
Nganh dao tao: O .| TR
M3 dé: OO <) T

A A
Yéu cau:

BQ GIAO DUC VA DAO TAO
TRUONG PHSP NGHE THUAT TW

PAP AN PE THI KET THUC HQOC PHAN

Mimén hge: ...l
Sétinchi: e,
Hinh thie thi: ~ ........eee,
Thoi gian: ...
Nganh dao tao: ... (2)....
M dé: RN <) WO

NOI DUNG

Ha Néi, ngay  thdng  ndm 20

Ngudi bién soan dé & dap 4n:

Ky, ghi ho tén

GV phan bién 1

KY¥, ghi hg tén

GV phin bién 2

Ky, ghi hg tén

Trudéng b mdn

Ky, ghi ho tén

Ky, ghi ho tén

Truéng khoa

Trwéng khoa/Trung tim
(ky va ghi v6 ho tén)
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Phu lyc 07. MAU BE THI DOI VOI HINH THU'C THI TIEU LUAN/BAI TAP LON

BO GIAO DUC VA PAO TAO
TRUONG PHSP NGHE THUAT TW

Tén hoe phan: ..ocovevrveenvnnnennne.
M3 mén hgc:..ovvviiininininrennnnnnn
SO TC: covieeeiiveeeeeeeerereennnenes
Trinh 3¢ A0 1202 .vvvimcnnssnsonsons
Hinh thire thi HP: Tiéu ludn/Bai tip l6n

- A. YEU CAU VE KIEN THUC VA MUC TIEU DANH GIA

1. Kién thirc tdi thidu ma sinh vién phdi nam sau khi hoc xong hoc phin
2. Cdc muc tiéu kiém tra danh gid
3. Pham vi dé tai va yéu ciiu néi dung ciia cdc phin trong dé tdi

3.1. Huéng dé tai:

3.2. Vé b6 cue:
Bai viét gdm 3 phén chinh: M& déu — Néi dung — Ket Iudn, trong d6 M& diu va
Két luan khong qué 1/3 khuén khé cia toin bai.
3.3. V& ndi dung:
- M& ddu: Néu nhitng hiéu biét cia minh v& dé tai da chon, két hop véi nhiém vu
clia mon hoc dé dua ra 1y do chon d@ tai.
- N§i dung: Bing nhimng kién thic dd duoc hoc dé giai quyét vin dé da néu.
- Két ludn: Tém luge cae vén d& da giai quydt, dua ra quan diém ctia ban than.
3.4. V& hinh thie trinh bay:
+ Dénh mdy trén gidy khd A4, d6 dai tu ......... trang tré 1én (thy yéu cdu ctia mdi
hoc phan).
+Str dung font Times New Roman; ¢& chit 13/14; cach dong 1,5 (1,5 lines).
+ Khoéng céch 1&: Trai = 3 em; Phai =2 cm; Trén va Dudi =2 cm.
+ Bai déng bia mém, cudi bai ¢6 Phu luc dinh kém.
+ Phén nhén xét, bang chim diém, phan ky ctia 02 cdn bd chim thi dé & trang cubi
theo mau sau:
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Nhin xét tiéu ludn/bai tip

Diém bang sb Diém bing chit
Cén bd cham thi thit nhat Cén bo cham thi tht: hai N
(Ky, ghi 18 ho tén) (Ky, ghi rd ho tén)

4.Biéu diém, phwong dn chim

Cham theo thang diém 10, 1& dén 0 5.

Mé ddu: ti da ... diém. _

Noi dung: t6i da ... diém.

Két luan: t6i da ...diém.

Céc 16i trinh bay vé hinh thirc, sai chinh ta, ding thuat ngir sai, cAu tha. .. tr tir

.. diém dén ... diém dbi véi toan bd bai.
Ba1 lam giéng nhau chdm diém 0.
B. HUGNG DAN THU'C HIEN

- Muc 3 dugc phd bién cho sinh vién trude khi két thic hoc phan.....( thoi gian

cu thé theo quy dinh ciia td chuyén mon)

1

- Bai lam ndp theo lich thi hoc phan ctia nha tnrcrng va t& chirc chém theo phan
cong cia Khoa.

Ha Néi, ngay  thdng  ndm 20

Ngudi bién soan dé & déap an: K¥, ghi ho tén ]
GV phin bién 1 Ky, ghi ho tén
GV phan bién 2 Ky, ghi ho tén
Trwéng bd mon Ky, ghi ho tén
Truéng khoa Ky, ghi ho tén

Trwéng khoa/Trung tAim
(ky va ghi rd ho tén)
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Phu luc 08. MAU BIEN BAN NGHIEM THU NGAN HANG PR THI

BO GIAO DUC VA DAO TAO CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG PHSP NGHE THUAT TW Poc lap - Tw do - Hanh phiic

BIEN BAN NGHIEM THU NGAN HANG PE THI CAP KHOA

1. Khoa/Trung tAm: ........ocooiviiiiiiniinan, B T cscicinisiinminmesmmsennassassosen
2. Tenhoe Phan:.......o.vveiiieeeeeie e Ma mon hoc.......... 86 1O, s
2 IS T T - .i

4. 86 lwong: d8 thi; | cau héi. Trong do:
+ Ty luan: cau;
+ Tréc nghiém:  cau;
+ Vién dap: __cau;
+ Thuc hanh: ciu;
+ Tiéu luan: dé tai.

5. Gidng vién ra dé€ va dap 4n:

L Focmvmecspsin rusns 5 95 £ 1 6o H AR TR 6505k e s oo 3 SR R SR SR
e e SRSV B 3 85T D6 diniinerns 15 12 smses e A S
) TR O U P
6. Thanh phan Héi ddng:
| T USRS RRUURR Chu tich Ho6i ddng
B s s AR RSN £ TR EERAEREE 8 Hiinr anns 12 o9 na s R o Uy vién phén bién
Ao v SRR 8 5 RS 58 b nor s s e o w8 st € Uy vién Thu ky
G b mcnoron v TR S TS E RS {55 Thae v e e o9 o N v o pae s s Uy vién

7.Két qua danh gia:
7.1. Hinh thtc trinh bay:

7.2. NOi dung:
+ Noi dung cdc dé thi d bam sat d& cuong chi tiét?

...................................................................................................
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+ D& thi chinh xdc, chdt ché va dam bao tinh khach quan?

S e e L R

...................................................................................................

........................................................................................................
........................................................................................................
........................................................................................................

........................................................................................................

Ha Noi, ngay  thdng  ndm 20
Chii tich Hb

Thw ky HP
(Xy, ghi ré ho tén)

- (Ky, ghi rd ho tén)

Ghi chi:
+ Bién ban nghiém thu nay danh cho tirmg hoc phan;

+ Chil tich Hpi dong givi toan bé hé so vé Phong OLCL&TT-PC trude ngdy 29/10/2024;

Néu don vi nao chua hoan tdt viéc givi ngan hang dé thi + ddp dn vé P.QLCL&TT-PC thi don
Vi do hoan toan chiu trdch nhiém trude nhg ruong.
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Phu luc 9. QUY TRINH COI THI

STT

Trach nhiém Ngi dung cong viée Theoi gian Biéu miu
Danh s6 bdo danh va ki gidy thi,
a glay nhap:
Canbd coithi |- CBCT1 d4nh s6 béo danh theo
1
1+2 quy dinh
- CBCT 2 ki va ghi d4y da ho tén
vio gidy thi va gidy nhép
Goi thi sinh vao phong thi
- CBCT 1 goi thi sinh vao phong
Can bd coi thi o .2 . . S? Ikl .hoém
2 112 - CBCT 2 kiém tra thé sinh vién, | thanh n6i dung
cac vat dung dugc mang vao 1
phong thi va huéng dén chd ngdi
._cho sinh vién- : = §
o 1A oo | Phat gidy thi Sau khi hoan
3 | bhn b(-’2°°1 thi | (CRCT2) Phit gidy thi va gify | thanh ndi dung
nhép cho sinh vién 2
Xac nhén tinh trang niém phong
clia tii dé thi:
Can b coi thi |~ CBCT 1t goi bat ki thi sinh 1én | Sau khi hoan
4 1 trude phong dé kiém tra dé thi c6 | thanh ndi dung
con niém phong khong 3
- CBCT1: Tién hanh mé tai dung
@8 thi
Phat dé thi cho thi sinh: '
CBCT1: M¢ niém phong-dém sb
lugng dé-phat dé thi cho thi sinh A
5 | Cénb coi thi | theo tht tu s6 bao danh, dim bao | S K11 PO
1+2 nhiing thi sinh-ng6i canh nhau 4 &
khong c6 ma dé giong nhau
CBCT2: Quan sat thi sinh gitt én
dinh phong thi
Coi thi
- Ghi tén mon thi, thoi gian lam bai
| va két thac Ién bang dé cho thi
sinh dugc biét.
Can b6 coi thi |~ Giam sat thi sinh lam bai thi Sau khi hoan
6 142 - Phat hién thi sinh vi pham quy | thanh ni dung
ché va xit If theo dung quy dinh 5
(néu c6)
- Théng bao cho thi sinh biét sip
hét thoi gian 1am bai thi 15 phut
trude khi thoi gian lam bai thi
7 Cén b0 coi thi Ngay say khi

142

Thu bai thi

hét thoi gian
lam bai thi~
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- CBCT1: Thu va xép ba1 thi lan
lugt theo s6 bao danh tfrong danh
sach dy thi

- CBCT?2: Giit 6n dinh phong thi

Kiém tra bai thi:

Cén b6 coi thi Sau kh1 thu bai th1 02 CBCT kiém | Sau khi _hoé,n
8 1o tra s béo danh, s6 to gidy thi, chit | thanh no1 dung
ki cta thi sinh, chit ki cin bd coi 7
thi..
Nlem phong tii dung bai thi:
Cini b6 coithi Sau khi kiém tra bai thi, 02 CBCT | Sau khi .hoéln
9 149 ki t€n vao danh sach dy thi va ti | thanh noi dung
dung bai thi. Niém phong thi dung 8
bai thi theo quy dinh
Nop bai thi 3 Sau thdi gian
10 | Canbd coithi | Nop bai thi v& bo phan Khao thi 15 phit
thi& PBCLGD P
Kiém tra bai thi duogc ndp vé tai bd
Bo phén Khéo | phan KT&DPB CLGD bao gdm chu Sau thir eian
11 thi ki cua 02 CBCT, tong sb bai thi, s thi 15 p]r%ﬁ A
&PBCLGD |t gidy thi, mén thi...Thi sinh

VPQC (néu co).
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Banh sb béo danh, goi thi sinh vao
phong thi, ky giay thi gidy nhip. ..

Y

Goi thi sinh vao phong thi. Kiém tra
gidly to, vat dung,..

'

Phat gidy thi, gidy nhap cho thi sinh

|

Xac nhdn tinh trang niém phong tai dé
thi

'

Boéc tai dyng dé thi va phat dé cho thf
sinh

X ly thi sinh vi pham

Cot thi

!

Giam sat thi sinh lam bai

|

Thi sinh dén
mudn? Thi sir}h vi
pham quy ché thi

Thi sinh dén mudn sau 15
phut thi khéng duge du thi

v .-

N =

L\
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|

Hét giey
Thu bai thi

Kiém dém téng sb
bai thi, sd 1o ngay
tai phong thi

Niém phong tai dung bai thi va nép
bai thi

T

Niém phong tii dung bai thi va np  jle——o
bai thi i

|

Kiém tra bai thi duge
ngp vé& bd phan Khio
thi, P.QLCL&TT-PC

Chura dat

Két thiie




TRUCNG BHSP NGHE THUAT TW
HOIDONG THIHQC KY
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Phu luc 10. BIEN BAN XU LY BAI THI

Poc ldp - Tw do - Hanh phiic

CONG HOA XA HOI CHU NGHTA VIET NAM

BIEN BAN XU LY BAITHI * * -

Vao hdi....h..... ngay.....thang.....ndm

bai hoc Su pham Nghé thuét Trung wong, chung t6i gém:

I. Dai dién Hi ddng thi (Ban thw k§, Phong QLCL&TT-PC)

1.Ong/ba:. ..o e T U —
2.0ng/bA i Chlirc v oo
IL Paidién bOmon:..............ccooviiiiiiiiiiieaannnnn, BBORL . vogn v v o

Lo ONE/DA e Chlire i,
2 ONG/DAL. .o ie et ChOC YU e,

MOn thiz.. .o Lo v s o
B vt o srsnonvesmmomirans s i
Déi voi nhiing nguoi hoc sau:
STT| SBD S6 phach Li vi pham Két qué xit Iy

1

2

3 .

4

5

6

7

8

9

10
Bién ban dugc 1&p thanh 02 ban, mbi bén giit 01 ban.

Chuyén vién Phong Dai dién b mon Lanh dao Phong

QLCL & TT-PC QLCL & TT-PC

...... tai Phong QLCL & TT-PC, Trudmg
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Phy lye 11. QUY TRINH GIAO NHAN BAI THI SAU KHI THI

KET THUC HQC PHAN
STT | Trach nhiém Noi dung céng viée Thoi gian Biéu miu
Canbd coi | Nop bai thi:
| thi; BG phan | 15 phit sau khi két thticmén thi, | 15 phut sau khi thvi
Khao thi & | can bd coi thi ndp bai thi tai bo gian thi két thuc
DBCLGD | phin Khéo thi & PBRCLGD
Mé niém phong tii bai thi:
Cidn bd bd phin Khio thi &
DBCLGD mé niém phong tai
o bai thi va kiém tra sb lugng bai
B6 phén D g e ge w i
) thi, chit ky thi sinh trén danh | Sau khi hoan thanh
2 Khéo thi & . , A
BBCLd]j sach du thi, chit ky can bd coi budce 1
thi trén bai thi va danh sach du
thi, bién ban (néu co), xép bai
thi theo ding s& thtt tu bao
danh...
. .. . |DBangiao bai thi:
Cén b0 coi o o,
] Sau khi kiém tra tai bai thi, néu .
thi; B phén i . . .| Saukhihoan thanh
3 cdc thong tin da trang khép va
Khéo thi & X an e bude 2
day du can bo coi thi ky vao sb
DBCLGD , e
giao nhan bai thi
Lwu trir bai thi:
B phan Sau khi nhén bai thi can bd bod )
, Sau khi hoan thanh
4 Khao thi & | phin KT & DBCLGD dua vao e 3
. udc
BBCLGD | Iuu tr d€ phuc vu cdng tac lam

phéch bai thi
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So' dd 11. QUY TRINH GIAO NHAN BAI THI SAU KHI THI KET THUC HQC PHAN

#»  Nhén bai thi

}

M¢é niém phong

Kiém tra bai thi dn
sO lugng t&, bai thi,
chir ky,...

- Khong c6 sai sot

Ky ban giao bai thi
gitta can bo coi thi
va can b bg phan
P.QLCL & TT-PC

|

Luu trfl; baithi

-

T e Ey N
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Phuy luc 12. QUY TRINH DANH PHACH, ROC PHACH BAI THI

KET THUC HQC PHAN

STT

Trach nhiém

Noi dung cong vide

Biéu mau

-CBDP

| Nhan bai thi tir CBSP

Thoi gian

CBbpP

Kiém tra: Kiem tra sb lugng

bai thi, tor gidy thi thue té so

v6i s6 ghi bén ngoai tui

dung bai thi:

- Néu khoéng trung khép,
chuyen veé CNSP

- Néu tring khép, tién hanh
budc 3

Sau khi hoan
thanh noi
dung 1

CBDP

Danh phach: (st dung but

muyc do)

- Panh md phéach ung véi
mdi s6 béo danh vio cac d

& So phéach” trén mdi to
gidy thi (luu y y: mdi t& gidy
thi ¢6 2 6 “Sb phach”)

- Gach chéo phan bd tréng,
khong cé dit liéu trong bai
lam ctia thi sinh.

Sau khi hoan
thanh noi
dung 2

CBDP

Kiém tra tinh trang dénh

dAu bai:

Dua vao quyét dinh sé

88/QD-PHLC ngdy

30/3/2022 & kiém tra diu

hiu vi pham quy ché trén

tung bai thi:

- Néu phat hién bai thi
VPQC, tién hanh budc 5

- Néu Kkhong phét hién ra
diu hiéu VPPQC, tién
hanh budc 6 |

Sau khi hoan
thanh ndi
dung 2

CBbP

Lap bién bén xi 1y bai thi:
- Hinh thire x1r 1y c4c bai thi
vi pham quy ché dua theo
Qb 88 (Chuong ITI-didu 30)
- V6i nhitng bai thi ciia cac
thi sinh c6 tén trong Bién
ban xu Iy thi sinh vi pham
quy ché thi thi ghi chi
VPQC va hinh thac xir i

Sau khi hoan
thanh noi
dung 4
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(néu c6) & dudi 6 ghi sd
phéch.

CBbP

Roc phach

- Roc bai thi 1am 2 phin theo
1 dudng ké trén to gidy thi
sao cho mot phén ciia bai thi
1a bai lam ctia thi sinh c6 ghi
ma phach, phin con lai cia
bai thi gdm céc thong tin ca
nhdn cia thi sinh va ma
phéch.

CBDP

Ban giao dau phach, BBP |-

va bai thi da cit phach cho
CBQLBT, két thic quy
trinh.

Sau khi danh phéach, roc
phéch xong, xép phin diu
phéach cta bai thi va danh
sach ‘ky tén ndp bai, bién
ban phach... thanh xp,
budc gon va giao cho cdn bd
quan ly bai thi kem voi thi
bai thi d& dugc roc phach.
Lwu y:

- Phin diu phach va BBP
phai dugc tuyét d6i bao mét
trude va sau khi ban giao.

- Trude khi ban giao diu
phéch, BBP va bai thi da cit
phiach, CBDP phai ki tén
minh vao BBP vira danh.

Sau khi hoan
thanh ndi
dung 6
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So dd 12.1. QUY TRINH PANH PHACH, RQOC PHACH
BAI THI KET THUC HQC PHAN

Bt ddu

2

| LAy tii bai thi tai noi hru trir. Mé
niém phong tii dung bai thi

Sai
sot

“" Kibm tra, déi chify
" thng sé bl thi, t&r gify
thi thire té visi 56 ghi
ben ngoai tii dyng bai
thi.

Danh phich

Kiém tra tinh trang
dénh dAu bai thi

Khéng

Lip Bién biin xif [§ bai thi

Roc phich

Luu trir bai thi va phdch

Két thic
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So @ 12.2. QUY TRINH CHAM BAI THI KTHP POI VOI HINH THUC TU LUAN,

TNTG HE PAO TAO CHINH QUY -

Khoa xfiy dyng ké hoach chim bai
thi KTHP

v

P.QLCL & TT-PC lién hé véi
khoa/bdé mén

A4

Khoa cir cin bd chim bai thi KTHP

L4

Chuén bi bai thi, dap 4n, phong

chdm, bién ban chim thi

|

Kiém tra dap an
véi dé thi bai thi

Giao bai thi KTHP chura chim, bién

Chua dat

ban chdm thi

Kiém tra va ky
nhin bai thi
KTHP chua cham

Chém bai thi KTHP

|

Chuwra dat

e
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|

Ban giao bai thi KTHP d4 chim

;

Kiém tra bai thi
KTHP da chém —
Biéu 4

Chura dat

Ky ndp bai chdm thi KTHP -
Nhap diém

Két thie
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So' db 12.3. QUY TRINH TU NGAY TO CHUC CHAM THI LAN 1 DEN NGAY TO
CHUC THI KET THUC HQC PHAN LAN 2

Chim nhit truée 14 ngay

i e L 2 Chém nhit trude 10 ngiy Chém nhit trirde 7 ngiy so
K8 VAL lichol T 50 véi lich thi 1dn 2 . .. .vilichhilin?
T4 chive chém thildnl Gii diém v phing Bao fao Cong b8 diém frén h§ théng

) 1

Nhip diém . T
Téi da trong 4 ngdy

Téi da trong 3 ngdy . L"I'Itj _
L i e )

l S T8 chﬁccilﬁm\L‘phﬁc khiavd g
Sink vién phiic khio nhdp didm Thi Fn 2

Chém shit trvde 4 ngly so Chém nhat trude 2 ngly so
véi lich thi tAn 2 v&i lich thi tan 2
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Phu lye 13. NOI QUY PHONG CHAM THI

TRUGNG DHSP NGHE THUAT TW CONG HOA XA HOQI CHU NGHIA VIET NAM
HOI DONG THI ‘ Doclip - Twdo - Hanh phiic

Ha Ngi, ngay U thang A4 neim 2024

NOI QUY PHONG CHAM THI
Phong chdm thi 12 noi t chie céc hoat dong lién quan dén cong tac chim thi két
thiic hoc phin ctia Nha trudmg, Don vi, can bd ¢6 trach nhiém duge phén céng quan ly va
can bo chdm thi khi dén phong chdm thi phai thyc hién nhitng ndi quy sau:

Pidu 1. Phong chém thi phdi dam bao du didu kién v& 4nh sdng, chd ngdi, nuée
ubng cho can bd cham thi.

Piéu 2. Chi ¢6 cén bo chim thi, c4n bd Phong QLCL & TT- PC c4n b thanh tra,
gidm st duge phép vio phong chim thi. Nhing nguo'l khéng c¢6 nhiém vu khéng dugce vao
phong chim thi.

| Diéu 3. Tuyét dbi khéng duge mang tai liéu riéng, gidy to riéng va céc vét dung

‘ khong lién quan dén viéc cham thi vao phong cham thi. Chi duoc sir dung bat c6 mau dé

| trong Itic chadm thi (trir chdm phitic khao bai thi).

Piéu 4. Can bd chim thi chi dwoc chdm thi mén dwoc giao chdm, Khdng dwgc xem

‘ bai, cam bai clia nhitng mén khéng duge phan ¢dng chdm thi. Giit trat ty khi chim thi dé

1 khéng 1am anh huéng dén can b6 chdm thi khéc dang thyuc hién nhidm vu tai phong chdm
thi.

Pidu 5. Khéng duoc st dung dién thoai trong phong chim thi. Néu cin lién lac thi
can b chédm thi phai ra ngoai phong chim thi dé khong 1am anh huéng dén nguoi khac
trong phong.

Piéu 6. Khoéng duoc tu v di chuyén hodc thay dbi trang thiét bi khi chua duge sy
ddng v ctia Phong QLCL & TT-PC.

Piéu 7. Tai sén trong phong chim thi 13 i san chung. C4 nhén nao vi pham cac
Quy dinh trén.1am hw hong, mat mat tai san phai bdi thuémg va chiu trich nhiém trude Nha
truong va Phap luét, £~

_ CHUTICHHBPT
_PHO HIEU TRUONG PHU TRACH

PGS.TS. Lé Vinh Hung






Phu luc 14. SO BAN GIAO BAI THI TRUGC VA SAU KHI CHAM THI

29

Khoa/ Truée khi cham thi Sau khi chim thi
Thoi Tén hoc phan & So | Nguwdi | Nguoi | So Nguwoi | Ngwoi
i Trung : n ; 2 %
gian tAm Lép TC lrgng | nhén giao | lwgng | giao nhén
bai (GV) (CV) bai (GY) (CVY)
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Phu lyc 15.1. QUY TRINH PHUC KHAO BAI THI HQC PHAN

STT

Track nkiém

NOi dung céng vige .

. Thoi gian

Xdy dung ké hoach phiic

Kém véi ké hoach

B0 phén khio: chim thi két thac hoc
1 Khéo thi & | X4y dung ké hoach phic khao | phan.
BBCLGD | cén ctr ké hoach thi, ké hoach
chém thi.
Tiép nhan don phiic khao: - Trong thoi gian 10
- Nhan don phuc khao cua sinh | ngdy ké tir ngay cong
vién. - bé “didm duge ap
- Thi1 1& phi phiic khéo. dung dbi véi sinh
B§ phan vién hé dao tao chinh
g Khdo thi & quy.

DBCLGD - Trong thoi gian 15
ngay ké tur ngay cong
bd  diém dugc ap
dung dbi véi sinh

‘ | vién hé vira lam vira
Kiém tra don phic khao: - | Ngay sau sau khi tiép
Cén bd BO phan Khao thi & nhén don phic khao
Bo phéin 2 % "
DBCLGD kiém tra diy da cac
3 Khao thi & )
ndi dung trong don nhw: Ho tén,
DBCLGD . RN
moén thi, ca thi, gid thi, diém
phtc khéo... |
o Tong hop phin loai don phic | Sau khi hét han nhén
B¢ phén \ . ;
. khio: don phic khiao 01
4 Khicthi& | . .. . ; » e
‘ - Tong hop don va phan loai | ngay
PBCLGD .
theo mén thi.
Rut bai phic khio: - Can ci | 01 ngay sau khi phan
theo S§ bdo danh trong don | loai don
B¢ phén phic khédo va s phéch trong
5 Khao thi & | bién ban phach tién hanh rat bai
DBCLGD | chdm phuc khao.

- Ki€m tra doi chi€u dau phach

xem ¢d ding tén ngudi lam don.:
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- Pua bai phiic khao vao tai va |

niém phong.

B0 phan
Khao thi &
PBCI.GD,;

Cén bd chim

T6 chire cham phiic khao:

Cén bd dugc phin cong chim
phuc khao khong phai 13 cén bd
chdm thi l4n 1. Céng téc chim
phuc khao bai thi de trudng bd

moén va 02 cdn bd dugc phin

01 ngdy sau khi rit
bai phic khao

phiic khdo | céng chdm phuc khio dam
nhiém. Thyc hién theo digu 20

khoan 6 cua QD88. \

B0 phén Kiém tra: Sau khi chdm phuc )I

Khéo thi & |- Can bd bd phén Khao thi & | khdo xong /)
DBCLGD; |PBCLGD kiém tra cic hd so

Can bd cham

phue khao

lién quan nhu: Bai cham, bién

ban cham, cich thirc cham.

Bo phan
Khao thi &
DBCLGD;

Can b0 cham

In phiéu diém va ky phiéu
diém:

- Cén b Bd phan Khao thi &
DBCLGD in phiéu diém tir file
Excel thanh 04 ban

- Cén bd nhip diém cung voi

Sau khi d3 kiém ftra

céc thu tuc lién quan

phiic khdo |can bd B phén Khio thi &
| DBCLGD k¥ tén vao phiéu ghi
diém
B) phan | Giao phiéu diém phiic khao: | 01 ngay khi 1ap phiéu
Khao thi & | Cén bd Bo phan Khao thi & | diém phuc khao
PBCLGD; | BBCLGD giao phiéu diém vé | xong
Khoa chuyén | cdc Khoa chuyén mon va luu trit
mon tai Phong DPao tao
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So' d6 15.2. QUY TRINH PHUC KHAO BAI THI KET THUC HQC PHAN

y

Tiép nhéan don

phiic khio  [*

Kiém tra dom
phic khao -

Da théng tin

Téng hop phén loai |
don phiic khao

Rut bai phye khao

v

Té chirc chdm phuc
khao N

Chua du théng tin

Kiém tra bai
chém, bién

Chua dat

ban chim

Ky xdc nhén phiéu
+ A
digm

Giao phiéu didm phiic khao
cho Phang o tao va théng
béo cho ngudi hoc

Két thic




